	MEREDITH KAY BUTLER
	208 AVALON WAY
MCDONOUGH, GA 30252
MEREDITHBUTLER@CHARTER.NET
(678) 614-2644

	
OBJECTIVE
Seeking a computer oriented position, using my education, work experience, and interpersonal communication skills to facilitate business. 

EDUCATION
Computer Information Systems, Associate Degree	      September 2009 – June 2011 
Southern Crescent Technical College, Griffin, Georgia
GPA 4.0/4.0

Web Applications & Services Development - Studies focused in application development, IT project management, multimedia design, multi-language scripting and e-commerce web programming. Technical areas of computer terminology and concepts, program design and development, and computer networking. Created working prototypes for numerous web site projects and desktop applications.

Computer Information Systems, Associate Degree	       September 2009  – June 2011
Southern Crescent Technical College, Griffin, Georgia
GPA 4.0/4.0

Internet Specialist – Web Site Design - Studies focused in application development, IT project management, multimedia design, technical planning, and business case analyses. Graphic design creation as well as photography restoration technologies. Created working prototypes for numerous web site projects, graphic designs, posters and desktop applications.

EXPERIENCE
Freelance Web Designer					                       April 1998– Present
MKBdesigns, McDonough, Georgia

Designer and developer for web sites and promotional media for small businesses. Utilized contemporary design to create concise web sites for specific client needs. Site creation included use of CSS, HTML, JavaScript, MySQL, Adobe Flash, PHP, online payment features, and form processing. Created and assembled web graphics, including logos and advertisements. Designed business cards, flyers, CD labels, t-shirts, MySpace layouts and newsletters for customers. 
Portfolio available at http://www.meredithbutler.com

Freelance Computer Installation & Repair	                          September 1998– Present
McDonough, Georgia

Designing, building and maintaining residential and commercial networking & wireless networking. PC & Laptop setup, virus removal, optimization and repair. Software & hardware troubleshooting, everything from SATA hardware issues to wiping a system and reinstalling new OS. Fluent in Windows XP, Vista and 7 as well as the MAC OS. 






IT Specialist / Office Manger		                                         October 2006 – June 2009
RL Trucking, Inc. , College Park, Georgia

Create, update, and maintain site pages for rltruckinginc.com, using CSS, HTML, JavaScript, and XML/XSL. Designed, purchased and installed entire company network as well as providing technical support and troubleshooting.  All company receivables via QuickBooks, as well as payroll and payroll taxes, employee leave and company payables. Responsible for managing subordinates, including hiring and firing. 

Bookkeeper / Substitute / Para-professional		         August 2002 – October 2006
Fairview Elementary School , Stockbridge, Georgia

Bookkeeping, record keeping, purchasing, answering phones, customer service, fundraising, bank deposits, AS400, employee leave, typing, awards program, payroll, designing flyers, correspondence, budgets, newsletter


ACTIVITIES & AWARDS

Nominee, National Honor’s Society, 2010
Participant, Georgia Occupational Award of Leadership (GOAL) Cover Design Contest, 2010
Nominee & Participant, Georgia Occupational Award of Leadership (GOAL), 2011
Recipient, John Bradley Memorial Toolbox Scholarship, 2011
Recipient, SCTC Textbook Scholarship, 2011




	
Skills
Adobe CS4/5 -Suites
Adobe
   Dreamweaver
Adobe Photoshop
Adobe Flash
Adobe Illustrator
Paint Shop Pro
Netbeans IDE
MS Office Suite
Networking
AJAX
CSS
HTML/XHTML
JavaScript
PHP
Shell scripting
cPanel
FrontPage
WordPress
XML/XSL
phpMyadmin
MySQL
Windows Server 08
Windows   7/Vista/XP
Active Directory
MAC OS

Experience
Software/Hard-ware Trouble-shooting
Internet Trouble-shooting
Network Trouble-shooting
LAN/WAN Connection
WiFi
Routing and Configuration
Network Configuration
Wireless Networking
Banner and Banner Web
Angel Learning








